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CONSTITUTION
PREAMBLE
For God and Country. we associate ourselves together for the following purposes:

To uphold and defend the Constitution of the United States of America: to maintain law and
order: to foster and perpetuate a one hundred percent Americanism: to preserve the memories
and incidents of our associations during the Great Wars: to inculcate a sense of individual
obligaton to the Community. State. and Nation: to combat the autocracy of both the classes and
the masses: to make right the master of might: to promote peace and good will on earth: 10
safeguard and transmit to posterity the principals of justice. freedom and democracy: o0

icipate in and contribute to the accomplishment of the aims and purposes of The American
: 10 consecrate and sancufy our associanon by our devouton to murual helpfulness.

Article I - Name

The name of this organization shall be American Legion Auxiliary T'SGT. Jack D. Levy Unit
375. of the Department of Texas.

Article IT - Nature

Secuon 1. The American Legion Auxiliary is a civilian patriotic service organization of women
that supports the mission of The American Legion.

Section 2. The American Legion Auxiliary shall be absolutely nonpolitical and shall not be usad
for the dissemination of partisan principals or for the promotion of the candidacy of any person
seeking public office or preferment.

Article ITI - Eligibility

Section 1. Membership in the American Legion Auxiliary shall be limited to the grandmothers,
mothers, sisters, wives and direct and adopted female descendants of members of the American
Legion and to the grandmothers. mothers. sisters, wives and direct and adoptad female
descendants of all men and women who were in the Armed Forces of the United States during
any of the following periods: April 6. 1917 to November 11. 1918:; December 7. 1941 10
December 31. 1946: June 25, 1950 to January 31, 1933; February 28, 1961 1o May 7, 1975;
August 24, 1982 10 July 31, 1984; December 20, 1989 to January 31, 1990; August 2, 1990 1o
the date of cessation of hostilities as determined by the Government of the United States. all
dates inclusive, or who being citizens of the United States at the time of their entny therein senad
on active duty in the Armed Forces of any of the governments associated with the United States
during any of said periods, and died in the line of duty or after honorable discharge. and to those
women who of their own right, are eligible to membership in The American Legion.



Section 2. There shall be two classes of membership, Senior and Junior.

(@) Senior membership shall be composed o members® nge eighteen ( I8) years and
older; provided, however, a member eligible under Section | ol this article and who are under the
age of cighteen (18) years and married shall be classilied as o senior member,

() Junior members shall consist of that group under the age ol eighteen (I18) years,
whose activities shall be supervised by the senior membership. Upon reaching the age of
cighteen (18) years, junior members shall be automatically admitted into Senior membership

with full privileges.

(¢) Dues of both classes shall be paid annually or for life.

Article 1V - Unit Officers

Ihe Unit shall elect annually a President, First Vice-President, Second Vice-President, Secretary,
I'reasurer, Chaplain, Historian, Scrgeant-at-Arms, Assistant Scergeant-at-Arms, and members at
large. The offices of Secretary and ‘T'reasurer may be combined and called Sccretary/Treasurer.
Where deemed necessary, a Recording Secretary and a Corresponding Secretary may be elected
to carry on the duties normally performed by the Sccretary. These officers shall serve until their
successors are duly installed or as otherwise provided. All shall be senior members in good
standing within their Unit.

Article V - Executive Committee

Section 1. Between Unit meetings, the Lixecutive Committee shall serve as the governing body
of the Unit with fiduciary, policy, and strategic responsibility of the Unit.

Section 2. The Unit President and Vice President shall serve as Chairman and Vice Chairman of
the Unit Executive Committee respectively.

Article VI - Amendments

Section 1. The Constitution may be amended by two-thirds vote of members present and voting
at a regular Unit meeting, provided the proposed amendments shall have been read at the
previous meeting,.

Section 2. Amendments not having been previously read may be adopted by the unanimous vote
of the members present.

Section 3. The Constitution shall be automatically amended to conform to the National and
Department Constitution.



BY-LAWS
Article I — Unit Organization

Section 1. Units of the American Legion Auxiliary are separate entities that operate
independently as affiliates of the Department Organization. A Unit shall be governed by their
own Unit Constitution, Bylaws, and Standing Rules, which shall not be in conflict with the
Department or National Constitution, Bylaws and Standing Rules.

Section 2. The qualifications and process for establishing and existing as a Unit in good standing
shall be as provided in the Unit Standing Rules.

Section 3. The Unit shall be responsible for verifying eligibility and deciding its own
membership, subject to the restrictions of the national governing documents. No person who is a
member of an organization which has for its aim the overthrow of the United States Government
or who subscribes to the principles of any group opposed to our form of government shall be
eligible to become or remain a member of the American Legion Auxiliary.

Section 4. The Unit shall be required to adopt a Unit Constitution, Bylaws, and Standing Rules.
These documents are to be reviewed annually by the Unit and all changes approved by the
Department Constitution and Bylaws Committee prior to their becoming effective. Thereafter,
one approved copy shall be filed in Department Headquarters.

Article II — Election of Officers

Section 1. An annual meeting of the Unit shall be held each year for the purpose of electing
Officers. The election of the following officers shall be by secret ballot after nomination from
the floor: President, First Vice-President, Second Vice-President, Secretary, Treasurer,
Chaplain, Historian, Sergeant-at- Arms, Assistant Sergeant-at-Arms, and members-at-large. The
offices of Secretary and Treasurer may be combined and called Secretary/Treasurer. Where
deemed necessary, a Recording Secretary and a Corresponding Secretary may be elected to carry
on the duties normally performed by the Secretary. If there is only one candidate for an office a
voice vote may be used. A majority of the votes cast shall be necessary to elect.

Section 2. All Unit Officers, members of the Unit Executive Committee and Unit Activity
Committees shall be in good standing in their local Unit.

Article III — Duties of Officers

Section 1. Duties of the Unit President: It shall be the duty of the President to preside at all
meetings of the Unit and the Unit Executive Committee; to enforce strict observance of the
Constitution, Bylaws and Standing Rules; to appoint members of the Standing Committees; to
create such other committees and appoint members thereof as she deems advisable, including a
Parliamentarian; to perform such other duties as custom and parliamentary usage require; and
to appoint all officers not otherwise provided for. She shall serve as ex-otficio member of all
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committees, with the exception of the Nominating Committee, and shall perform such other

duties as are usually incident to the office. She may-appoint-aParliamentartan:

Section 2. Duties of the Unit Vice President: The First and Second Vice President, in the order
named. shall be the presiding officer at a meeting of the Unit in the absence of the Unit
President; shall perform such other duties as the President directs; and shall succeed her in office

in case of death, resignation, or removal.

Section 3. Duties of the Unit Secretary: It shall be the duty of the Secretary to record the
proceedings and transactions of all meetings of the Unit; to act as custodian of all books, papers
and records; including the membership records, to keep a record of names and addresses of the
members. to send out such notices as are directed by the President; to conduct the
correspondence of the Unit; to keep on file in a comprehensive manner copies of all
correspondence sent and received; and perform such other duties as shall be required by the
President.

Section 4. Duties of the Unit Treasurer: It shall be the duty of the Unit Treasurer to receive and
account for all monies belonging to the Unit; and to handle each fund set up in the Unit in such a
manner as may be approved for auditing purposes. She shall pay all obligations of the Unit by
check. The signatures of the Treasurer, and two (2) other Unit officers, as designated by the
Unit. shall be on file at the financial institution on record for the Unit. Two signatures shall be
required on every paper check issued by the Unit. She shall keep an accounting of her receipts
and expenditures, and make reports as may be deemed necessary by the Unit Executive
Committee. Her accounts shall be audited, at a minimum, annually. She shall pay all currents
bills before transferring all funds, books, and papers belonging to the Unit to her successor. The
Treasurer is bonded through Department.

Section 5. Duties of the Unit Chaplain: It shall be the duty of the Chaplain to offer prayer at the
opening and closing of each meeting; to mail sympathy and get well cards and to perform such
other duties as the President directs.

Section 6. Duties of the Unit Historian: It shall be the duty of the Unit Historian to compile
historical records of the Unit and to make an annual report to the Department Historian.

Section 7. Duties of the Unit Sergeant-at-Arms: It shall be the duty of the Sergeant-at-Arms to
preserve order at the meetings of the Unit; to properly care for the Unit Colors and for their
advancement and retirement at Unit meetings; and to perform such other duties as may be
directed by the President.

Article IV — Executive Committee

Section 1. The location, date and time of Executive Committee meetings and the number of
members that constitute a quorum may be found in the Standing Rules.
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Article VIII — Parliamentary Authority

The rules contained in the current edition of Roberts Rules of Order, Newly Revised, latest
edition, shall govern this Unit in all cases in which they are applicable and in which they are not
inconsistent with applicable state statutes, the Department of Texas’ Constitution, Bylaws and
Standing Rules. or the National Constitution, Bylaws and Standing Rules.

Article IX — Amendments

Section 1. These Bylaws may be amended by a two-thirds vote of the members present at a
regular Unit meeting, provided the proposed amendments shall have been read at the previous

Unit meeting.

Section 2. Amendments not having been previously read may be adopted by the unanimous vote
of the members present.

Section 3. The Department Constitution and Bylaws Committee must approve all amendments
to this Unit Constitution, Bylaws, and Standing Rules before they become effective.

Section 4. These Bylaws shall be automatically amended to conform to the National and
Department Constitution, Bylaws, and Standing Rules of the American Legion Auxiliary.

Article X - Authority

The authority under which all Departments, Units, and affiliated entities of the American Legion
Auxiliary shall function is vested in the National Constitution and Bylaws and in such Standing
Rules as have been adopted. Any provision of any Department or Unit Constitution or Bylaws,
or affiliated entity’s bylaws, or any regulation of any Department, Unit, or affiliated entity in
conflict with the foregoing authority shall be void.

The Constitution and Bylaws were voted on and approved at the regular membership meeting
f T/SGT. Jack D. Levy Unit 573, Cerp on 03/12/2017. [Deleted Corporation as part of your
name even though your unit is incorporated. It is not necessary. Many organizations, such
as the United Way, do not call themselves United Way Inc.]

JorPun (Uote Barbra Hartbarger

JoAnn Cote, Unit President Barbra Hartbarger, Unit C&B Chairman

Department C&B Committee Chairman Date Approved
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STANDING RULES

Preface

Standing Rules are rules and regulations for the guidance of an assembly. A Standing Rule may
be amended or rescinded by a two-thirds vote; or if notice has been given, by a majority vote.

The CODE OF ETHICS as per the National Standing Rules shall apply for the Unit in regard to
the following: Personal and Professional Integrity; Legal Compliance; Governance; Responsible
Stewardship: Openness and Disclosure; Conflict of Interest; Fundraising; Grant Making;
Inclusiveness and Diversity; Ethics Violations; and Whistleblower Protection.

Standing Rules of T/SGT. Jack D. Levy Unit No. #573:

II.

Organization

A Unit is chartered by virtue of its attachment to a Legion Post; however, the Post does
not control the Unit or vice versa. The relationship between the Post and the Unit should

be one of cooperation and respect.

Elections

1.

An annual meeting of this Unit shall be held in January for the purpose of electing
new officers. Following the elections, the Certification of Officers form must be

transmitted promptly to Department Headquarters. Payment of the Unit Bond fee is
due at this time. [January? In two years, I have never seen this. Do you follow

the lead of The American Legion Post 573?]

[\

If a person is not present during an Election, they cannot be elected to hold an
office. [I would not do this, as it is not fair to a member. What happens if
she has been planning this for some time, someone in her family passes away,
and she cannot make the meeting? She should be able to send a letter or
email stating why she could not attend the meeting and ask the membership
to accept her letter/email as her willingness to run for a specific office. |
Elections shall be by ballot unless there is only one candidate for an office when a
voice vote may be used. A majority of the votes cast shall be necessary to elect.
When voting by paper ballot, voting will be kept confidential. Ballots will be
destroyed at the close of the meeting by the Unit Secretary. [Most units state
that “After the annual election of Officers, all ballots shall be put in a sealed
envelope and attached to the minutes of the election meeting.” Otherwise,
how can you prove to a member who asks that the election was not rigged?]
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II1.

d. In the event of a tie, a new ballot vote will be taken until a majority vote is

reached. [According to the Unit Guide Book from National, “The Chair does
not forfeit the right to vote; however, it is not customary to do so unless the
vote is by ballot. The President may vote to break a tie. She may not vote
twice to do so0.”]

e. A Unit member running for office must be a member-in-good standing.

A meeting of this Unit shall be held at least four weeks prior to the Department
Convention for the purpose of electing delegates to the convention. The Units
Registration Fee of $10.00 for the Department Convention must be received at least

ten (10) working days prior to the Department Convention to avoid a $25.00
Registration fee which will be charged at the Department Convention in order to seat

the delegates. [This information is already under IX. Conventions, at least most
fit. I would leave it under IX. Conventions.]

Officers

1.

It shall be the prerogative of the Unit President-elect to choose an installing officer
who meets the qualifications set forth in the Manual of Ceremonies in the Unit Guide
Book.

No officer may hold an office for more than two (2) consecutive terms, (a term shall
be six (6) months to one (1) year), unless no one else is a candidate for the office.

Officers elected must be any a member in good standing. The definition of member-
in-good standing is anyone who has a current paid membership card and whose
membership has been voted on and approved by the general membership prior to the
election.

All in-coming elected members of the Executive Committee are urged to pay their
membership dues for the in-coming year prior to the installation of officers.

Newly elected Unit Officers shall assume the duties of their office immediately
following their installation.

Immediately after installation, each Unit officer, at the close of the administrative
year, must pass on to her successor all records, officer pins, and materials pertaining

to her office;-immediately-afterinstallation.

The Unit Secretary shall have the responsibility of processing the membership, whose
duties shall be to process all applications, renewals, and transfers. Send out
membership cards and transmittals to Department. Keep all current memberships
showing the source of their eligibility up to date including a record of names and
addresses/changes of the members, and must notify the Department of such changes
as soon as possible. The 1*! Vice President may assist the Secretary in this duty. The
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Unit Treasurer must be present when membership transmittals are completed to
ensure payment.

If funds are available, the Unit Chaplain has the authority to purchase flowers for a
local funeral, for members only, not to exceed $50.00if funds-are-avatiable;
hospitalized members may receive flowers once a year; or if a member is
hospitalized more than once in a year, # funds-are-available; she may receive flowers
again. All hospitalized members will receive a card and a visit from the Unit
Chaplain. The Chaplain shall notify District, Division, and Department Chaplains of

any deaths of Unit members.

IV. Executive Committee

1.

An Executive Committee meeting of T/SGT. Jack D. Levy Unit #573 shall be held at
the call of the President or by a majority of the Executive Committee.

The President or in her absence the Vice President and (4) three additional members
of the Executive Committee shall constitute a quorum. (4 members) [Are you
ving that “Four members shall constitute a quorum, which consists of the
‘resident, or in her absence, the Vice President, and three (3) additional
nembers of the Executive Committee?]

An officer or member of the Executive Committee who misses three (3) consecutive
meetings, without warranted reason, or does not fulfill the duties of her office in the
manner befitting the Unit, shall be recommended to be removed by the Executive
Committee, and will be notified in writing that she is about to be replaced. If no
written response is received by the Unit within ten (10) business days, the office

shall be declared vacant. The removed officer or Executive Committee member must
immediately return all materials belonging to the Unit. The vacant office shall be
filled for the unexpired term, by election at the next General membership meeting
immediately following the meeting where the vacancy has been declared.

V. Meetings

1.

The regular meeting of T/SGT. Jack D. Levy Unit #573 shall be held on the second
Saturday of each month at 10:00 a.m. at Post #573.

Four (4) senior members shall constitute a quorum at any regular or special meeting
of the Unit. [I would think that this number should be higher at a regular
membership meeting. Your thoughts?|

Executive Board Recommendations are to be read at the next regular meeting. Each
recommendation is to be read and voted on by the General Membership.
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4. There will be a record of the number of officers and number of general members in
attendance at the Unit meetings in the minutes.

5. The Unit Secretary will have the minutes of the general membership meeting
available within three (3) business days after the Unit meeting, and the minutes will
be posted on the American Legion Auxiliary Board for membership review.

6. The Unit Bible is to be present at all meetings.

7. All Members will show current membership card upon entry to membership
meetings. A fine/donation of $1.00 will be made if a membership card is not
presented at the meeting.

8. Absolutely No alcohol, food, or smoking is permitted during Unit 573 meetings.
9. A member may request a written ballot on any motion on the floor.
VI. Committees

There are to be three (3) people appointed to revise the Constitution ef and By-Laws.
The revisions are to be read and approved at the General Membership meeting before
sending them inte to the Department C&B Committee member in the Second

Division to Departmentfor review and appreval approve.

2. Revisions may be approved by a unanimous vote if read once. If Email approval is
not an option thes, #we+2) one (1) hard copy are-te-be-sentin-may be sent to the
Department C&B Committee member in the Second Division. Upon approval,
she will forward one copy will-beforwarded to Department and one with-bereturned
to the Unit upen-approval. The unit will send a copy will-be-sent to the District
President as soon as the unit receives baek the approved copy.

It is recommended that each Unit activity committee chairman prepare a mid-year and
year-end report to show what the Unit accomplished throughout the year (April 1
through March 31). This information shall be given to the Unit President to use in
compiling figures for the Unit Year-End Impact Numbers Report. This report must
be sent to her respective District President prior to April 15 of each year. In addition,
narratives from each activity committee chairman should be sent to their respective
Department Committee Chairman. Due dates may be found in each activity
committee Plan of Action. These committees shall be a one-year committee with a
Chairperson.

VII. Membership

1. The membership dues will be the amount of thirty dollars ($30.00) for Seniors and
fifteen dollars ($15.00) for Juniors. Dues can be paid annually or for life.
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Dual Membership: 1f a member is already a Legionnaire and wants to be an
American Legion Auxiliary member, the first year ALA dues will be paid by Unit
573. Tt will then be the responsibility of the member to continue to pay their own
dues annually or for life, even if they are a PUFL in The American Legion.

2 New members must show proof of eligibility, and all applications must be approved
by a vote of the Unit. A member joining under a deceased Veteran must show a
copy of the Veteran’s Discharge e DD214 papers and a death certificate for
verification before submitting her application for approval. Renewals do not require
a vote. Eligibility does not constitute acceptability.

3. Membership dues shall be transmitted within ten (10) business days to Department
Headquarters in Austin, Texas.

4. A member failing to pay annual dues, which includes the Unit, Department, and
National assessments by January 31, shall be classed as delinquent and shall be
suspended from all membership privileges. Payment of back dues, after suspension,
shall reinstate such member to active membership. Any member delinquent to
December 31 of the year of delinquency shall be automatically dropped from the rolls
and may be reinstated only by paying all back dues or by re-establishing eligibility
and making application as a new member. Payment of back dues will not constitute

continuous membership.

5. Tt is important that the Unit foster an appreciation for those members who only want
to belong to support the organization and not to attend in-person Unit meetings. They
are members with full privileges regardless of how active — or inactive — they are.

VIII. Transfers

1. No person may, at any time, be a member of more than one (1) Unit.

2. Transfer of membership from one Unit to another shall be upon application of the
member to, and acceptance by, the other Unit, in conformity with the National and
Department Constitution and Bylaws. Transfers will be voted on before they’re are

aceeptanee accepted into membership Unit573.

3. The applicant must sign the transfer and a copy of the member’s CURRENT
membership card from the previous Unit shall be presented for verification.
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